MNONNOXXEHUE
O PABOTE C NEPCOHA/IbHbIMU JAHHbLIMV PABOTHKOB

1. OBLUME MNOJTIOXXEHUA

11 HacTosdwee nonoxeHne paspaboTaHo A1 MYHULMUMANLHOTO OHOMKETHOTO AOLLKO/ILHOrO 06pas3oBaTe/lbHOro
YUPEXOeHUs [eTCKOro cafja KOMOMHMpOBaHHOro Buga No 4 (gasee MO TEKCTY YUpeXxAeHWe) B COOTBETCTBUM C
KoHcTuTyumeli P®, TpypoBbiM Kogekcom P®, depepanbHbiM 3aKOHOM «O MEPCOHaNbHbIX [AaHHbIX» OT
01.01.2011 r. Ne 152-®3, T[lepeyHem CBefeHWUI KOHMUAEHUMANBHOTO XapakTepa, YTBEPXAEHHbIM YKa3om
MpesungeHta P® ot 06.03.1997 Ne 188 u ApyrvMuM COOTBETCTBYIOLMMM 3aKOHOAATENbHLIMA W UHBLIMK
HOPMaTUBHLIMK MPaBOBLIMU akTamu P®.
12. OcHoBHas Lie/b HacToALLEro MonoxeHus — yCTaHOB/IEHWE eMHOMO MOPALKA 3aLUMTbl MEePCOHaAIbHBLIX AaHHbIX
paboTHUKOB YupexaeHus ans obecnevyeHns 3almTbl €ro npas U cBO604 nNpu 06paboTke
MepCOHaNbHbIX AaHHbIX, B TOM YWC/E 3al1Tbl NPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM XXWU3HU, NYHYIO U CEMENHYIO
TaHy.

13 Hactoawym TonoxxeHneM onpefenseTca nopsaok nonyyeHus, 06paboTku, XpaHeHus, nepejayn v n60ro
[PYroro 1crosib30BaHNsA NepcoHasibHbIX faHHbIX Pab0THUKA, & TaKXe BefeHWUs ero JIMYHOro
[iena B COOTBETCTBMU C TPYZA0BbIM 3aKOHOAATe/IbCTBOM PD.

14. B HacToALeM N0/10)KeHMN UCMOSIb30BaHbI CNefytoLLme TePMUHBI U ONpeaeneHns:

— paboTHNK — (PM3MYECKOe NNLL0, COCTOALLEE B TPYAOBbLIX OTHOLLEHMAX C paboTofaTeniem;

— paboTtofaTte/lb — PYKOBOAUTENb YupexaeHus 3asegytowmnin MbAOY Ne 4;

— npefcTasuTeNb paboTofatens — paboTHMK, Ha3HaYeHHbI MPUKa3oM paboTofaTenss OTBETCTBEHHbIM 3a C6op,
06paboTKy, XpaHeHWe ¥ nepesayvy NepcoHa/IbHbIX AaHHbIX PA6OTHUKOB;

— MepcoHa/IbHble [jaHHble — N06as MHpopMaLMsA, OTHOCALLAACA K OMNpefesieHHOMY WX OnpejenseMomy Ha
OCHOBaHUW TaKoW MHopMaLmUn (O13NYECKOMY UL (CyOBEKTY NEePCOHabHBIX AaHHbIX),

B TOM uucrie ero qamunvs, MMs, OTYeCTBO, rof, Mecsl, Jara U MecTO POXAEHWs, afpec, CeMelHoe, COLMasibHOe,
VIMYLLIECTBEHHOE MO/IOXKeHWe, 06pa3oBaHue, Npoteccys, 40X0AbI, Apyras UH(OpMaLMs;

— 00paboTKa MEPCOHa/IbHbIX AaHHbIX — fAeicTBMst (OMepaumm) C MEepCoHanbHbIMU AaHHbIMKW, BKOYas coop,
CMUCTEMATU3aLUMIO, HAKOM/IEHWe, XpaHeHVe, YTOYHeHe (OOHOB/EHME, M3MEHEHWE), UCTOMb30BaHMe, PacnpocTpaHeHve
(B TOM umncrie nepesayy), 06e3nmurBaHve, 610KMPOBaHNE, YHUUTOXEHME NEPCOHA/IbHBIX JaHHBIX;

— pacnpocTpaHeHve NepcoHa/IbHbIX AaHHbIX — [AEWCTBUS, Hanpas/ieHHble Ha nepejayy NepcoHasbHbIX LaHHbIX
OnpeAeneHHoOMY Kpyry nui (nepegaya MepcoHa/IbHbIX [aHHbIX) WM HA O03HaKOM/eHMe C MepCoHasIbHbIMU
[aHHbIMU HEOrPaHUYEHHOIO Kpyra /nL, B TOM Yuc/e 06HapojoBaHWe NepCcoHasIbHbIX JaHHbIX B CPeLCcTBax
MaccoBoi  MH(oOpMauuW, pasMelleHne B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHbIX — CeTAX  Wn
npejocTasfieHne LOCTyna K NepcoHaIbHbIM AaHHbIM KakMM-IM60 MHbIM Cnoco6omM;

— WCNO/b30BaHNE MePCOHa/IbHbIX AaHHbIX — AeNCTBMA (Onepaummn) ¢ NepcoHalbHbIMU LaHHbIMMW, COBepLUaeMble
B LieNsX MPUHATUSA PeLleHniA v COBEPLLEHUS MHbIX AENCTBUIA, NMOPOXAAOLWMX HOPUANYECKNE NOCNEACTBUSA B
OTHOLLIEHUM CyObeKTa NePCOHANIbHbIX AaHHbIX WK APYTUX NUL, MM60 MHbIM 06pa3om
3aTparuBatoLLMX npasa v CBOOOAbI CyObeKTa NepCoHasIbHbIX AaHHbIX UK ApYTuX NnL,;

— 3almTa NepcoHaNbHbIX AaHHbIX — AeATe/IbHOCTb MO 06eCMNeYeHNo C MOMOLLBIO /I0KASIbHOrO PerynMpoBaHns
nopsagka o6paboTKy MepcoHaibHbIX AaHHbIX U OPraHM3aLnoHHO-TEXHUYECKUX Mep KOH(MUAEHUMUaIbHOCTY
MH(OPMaLMN 0 KOHKPETHOM paboTHUKeE, NoJTy4YeHHON paboTotaTesiemM B CBSA3U C TPYLOBbIMU
OTHOLLIEHMAMMY;

— BI0KMPOBaHME MePCOHaNIbHBLIX AaHHbIX — BPEeMEeHHOe MpekpalleHne cbopa, cucTematTmsauun, HakomMIeHus,
1CNOMb30BaHUA, PacNpOCTPaHeHNA NePCOHa/IbHBIX JaHHbIX, B TOM YMCNe UX Nepesayu;

— YHWUYTOXEHNE MNepCOHaNbHbIX [aHHbIX — [AeNCTBMA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBWTb
coflep>kaHue NepcoHasibHbIX AaHHbIX B MH(OPMALMOHHOW CUCTEME MEPCOHAIbHBIX AaHHbIX WM B pesy/bTare
KOTOPbIX YHUUTOXATCA MaTepuasibHble HOCUTENN MEePCOHa/IbHBIX JaHHbIX;

— 06e3MumBaHe MNepcoHasibHbIX [aHHbIX — [eACTBUA, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO OMNpesenuThb
MPUHAANEXHOCTb NePCOHa/IbHLIX AaHHbIX KOHKPETHOMY PaboTHUKY;

— KOH(MAEHUMaIbHass MHpOpMaLnUd — 3TO MH(opMaums (B LOKYMEHTUPOBAHHOM MWW 3/1IEKTPOHHOM BUAE),
[OCTYN K KOTOPOW OrpaHny/BaeTCs B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Pd.

1.5. PabOTHVKM MpW MOCTYMNJIeHUN Ha pPaboTy B YupexzeHue [LO/MKHbl OblTb O3HAKOM/EHbI MOJ Pacrnucky c
HacToAlmMm [NonoxeHnem.

16 HacTosee MonoxeHne yTBepXXAaeTCs 3aBefyOLMM YUpeXxaeHna v 4eCTBYET A0 NPUHATUS HOBOTO.

1.7 Bo BCeEM MHOM, He OrOBOpPeHHOM B HacTosLem [MonoxeHUM paboTogatesib U ero NpeacTaBUTENN, a TaKXKe

«



PaboOTHMKN YUpexaeHns n ux npeactaBuTeNnn pykoBoacTBytoTca KoHcTuTyumelr PP, TpyaoBbiM Kogekcom P,
®egepaibHbIM 3aKOHOM «O MepcoHanbHbIX AaHHbIX» 152-®3 ot 01.01.2011 wn gpyrumn 3akoHofaTeNbHbIMU 1
HOpPMaTMBHO-NPaBOBLIMX aKTamuy P®d.

2. CBOP, OBPABOTKA U SALLNTA NMEPCOHAJIbHbLIX JAHHbBIX PABOTHUNKA

2.1. MepcoHanbHble AaHHbIE PAOOTHUKA OTHOCATCSA K KOH(MAEHLUMANbHON NHpopMaumn. TpeboBaHMsS K paboTe
C NepcoHanbHbIMU AaHHbIMU paboTHMKA YCTaHOB/EHbI CT. 86 TpyaoBoro kogekca P® n
ABNAOTCA 06513aT€NIbHLIMU A4N151 CTOPOH TPYAOBOr0 OTHOLLEHWS.

2.2. O6bpaboTKa MepcoHasbHbIX AaHHbIX MOXET OCYLLECTBMATLCA paboTojaTeneM WM ero npeacTaBUTENSIMM
TO/bKO C cornacus paboTHMKa, 3a UCK/IOUEHNEM CNyYaeB, NMPeAyCMOTPEHHBIX M. 2.3 HacToALero MonoxeHus.

2.3. Cornacus paboTHMKa npu 06paboTke ero NepcoHaIbHbIX AaHHbIX He TpebyeTcs B Cyyasx, Korja:

2.3.1. ObpaboTKa NepcoHanbHbIX AaHHbIX PabOTHMKA OCYLLECTBASETCS Ha OCHOBaHUM (heaepasbHOro 3aKoHa,
yCTaHaB/MBAIOLLEr0 ee Lenb, YCN0BUA MONYyYEHUS MEPCOHa/IbHLIX AaHHbIX WU KPYr CyObLeKTOB, MepCOHasbHble
[aHHble KOTOpbIX nogsiexar o06paboTke, a Takke OMpejenstollero nosHoMouns pabotogatens W ero
npeacTaBuTenNei.

2.3.2. O6paboTKa NepcoHasbHbIX AaHHbIX PaboTHMKA OCYLLECTBASAETCA B LeNISX UCMONHEHUS [OroBopa, O4HON U3
CTOPOH KOTOPOro fB/SeTCA caM pPaboTHUK.

2.3.3. ObpaboTka NepcoHa/IbHbIX faHHbIX PaboTHMKA OCYLLECTBASAETCA AN CTAaTUCTUYECKUX WM UHBIX Hay4HbIX
Lienieil Npu ycnoBuy 06a3atefibHOro 06e3/1M4mMBaHns NepcoHasibHbIX JaHHbIX.

2.34. O6paboTKa NepcoHabHbIX [aHHbIX PabOTHWKa Heobxoauma ANS 3aliMTbl XKWU3HKW, 3[40POBbA WM UHbLIX
YKU3HEHHO BaXKHbIX MHTEPeCOB PaboTHMKa, ey Noy4YeHue cornacus paboTHMKa HEBO3MOXKHO.

2.3.5. O6paboTKa NepcoHaNbHbIX AaHHbIX paboTHMKA Heo6XoAMMa
[NA [OCTaBKM MOYTOBbLIX OTNPABNEHNI OpPraHn3aLmMaMn NOYTOBOIN CBA3W, OCYLLECTB/IEHUA OnepaTopaMu 3/1eKTPOCBA3M
pacyeToB C NMONb30BATENAMUN YCNYT CBA3M 32 OKa3aHHbIe YC/yru CBA3M, a TaKXe AN
pacCMOTPEHUA NPETEH3MNIA NONb30BaTesNeil yCyramu CBA3M.

2.3.6. OcyuwectBnsercs 00paboTKa NEPCOHa/IbHbIX [aHHbIX paboTHMKA, MOA/eXalwmnx Onyo6/MKOBaHUO B
COOTBETCTBUY C (hefiepasibHbIMU 3aKOHAMMN.

2.4. Tpy NOCTynneHMn Ha paboTy B Yupex/aeHne paboTHMK NpeaocTaBnseT paboTogaTento Wam ero NpeacTaBuUTeNto
NepCcoHa/IbHble fAaHHble 0 cebe B JOKYMEHTMPOBAHHON (hopMe:

— MacnopT rpaxjaHuHa Pd;

— TPYAOBYIO KHWXKKY, 32 WCK/HOYEHMEM CllyYaeB, KOrga TpyAOBOW [OroBOp 3aK1i4aeTcsa BhepBble UK

paboTHMK MOCTYNaeT Ha paboTy Ha YC/NOBUSAX COBMECTUTE/LCTBA;

— CTPaxoBOe CBWAETENLCTBO rOCYAaPCTBEHHOIO NEHCUMOHHOTO CTPaxoBaHNs;

— VHH;

— [OKYMEHTbI BOMHCKOr0 y4eTa — A/11 BOEHHO0053aHHbIX ¥ AL, NOAJIEXALLMX MPU3bIBY Ha BOEHHYHO CNYXOY;

— JOKYMeHT 06 06pa30BaHUM, O KBa/IM(MKALMN WX HAIMYAN CReLUanbHbIX 3HAHWIA NPy NOCTYNAeHUN Ha paboTy,

TpebyIoLLyHO cneumanbHbIX 3HaHUIA UK cneuuanbHOR NoAroTOBKMY;
— MeMLVHCKOe 3aK/MHYEHNe O BO3MOXHOCTU BbIMOMHATL PaboTy B YUpeXAeHUU Mo AO/HKHOCTU, Ha KOTOPYH
OH nocTynaer.
2.5. Nocne Toro kak pabotogarenemM 6yaeT NPUHATO PeLLEHUE O nprveme PaboTHMKA Ha PaboTy B Yupex/aeHue, a
TaKXXe BNOCMEACTBUWN B MpoLecce TPYLOBON AEATENbHOCTM K AOKYMEHTaM, cogepykaliMM MepcoHasibHble AaHHble
pPaboTHMKa, TaKKe 6yayT OTHOCKTLCA:
— TPYZ0BOIA JOroBOpP U1 MpMKa3 o0 npreme Ha pabory;
— CBEfEHMS O TOOLWPEHMAX W HarpaxaeHuax (Haiumume MOYETHbIX rpamoT, 61arofapCTBeHHbIX MUCEM,
YAOCTOBEPEHWIA O BeTepaHCTBE U Ap.);

— NpuKasbl 06 M3MEHEHUN YCIOBUIA TPYLOBOro 4OroBOpa;

— KapToyKa YHU(pUUMPOBAHHOM ¢opMbl T-2, yTBEpXAeHHas nocTtaHoBneHvem [ockomctata Poccum oT
05.01.2004 Ne 1,

— JINYHOE [eNo;

— CBeleHNsl 0 CEMEMHOM NONOoXeHUW (CBUAETENLCTBO O Opake, 0 PaCTOPXKEHUWN Bpaka);

— CBeflEHMS 0 HanMuuu feTeid (CBMAETENLCTBO O POXKAEHUN pebeHKa);

— CBefleHNs 0 6epeMEHHOCTU XKeHLLMHbI (CNpaBKa 0 6epeMeHHOCTH);

— cBefleHnst 06 HBaIMAHOCTM (YLOCTOBEPEHME MHBAIMAR);

— CBefleHNs 0 JOHOpPCTBe (CNpaBKM O chave KpoBW, YA0CTOBEPEHMWE LOHOPA);

— CBefJieHMs 0 cOCTaBe CeMbW (CnpaBKa O COCTaBe CEMbW);

— CBefieHMs 0 fOX0je C npeablayLlero Mecta paboTsl (Cnpaska);

— Apyrue JOKYMEHTbI.

2.6. Ecnv nepcoHasibHble AaHHble pabOTHUKA BO3MOXKHO MOY4YnTb TOMLKO Y TPETbel CTOPOHbLI, TO paboTodatesb Yepe:
CBOEro MpescTaBuTeNs YBeLOM/ISET paboTHMKA 06 3TOM He MeHee Yem 3a TpW paboumx AHS W MOay4aeT OT PaboTHUK.'
MUCbMEHHOE corfiacvie (MO0 NUCbMEHHBIN 0TKa3), KOTOpOe TOT AO/MKEH AaTb B TeUeHWe MATU paboumx [HeR C MOMEHT:
NoMlyyYeHnss OT paboTofaTeNsi COOTBETCTBYHOLLErO YBEAOM/IEHVS. B nMCbMeHHOM YyBeAOMIeHWM paboTodatenb A0MKe!
NOCTaBUTb PabOTHMKA B M3BECTHOCTb O MOCMEACTBMAX OTKa3a B faye UM COriacis Ha noslydeHne nepcoHasIbHbIX AaHHbIX
BK/IIOYas OTKa3 B NpuemMe Ha paboTy.

2.7. PaboTogartens 1 ero NnpeacTaBuTeny, nonydatoLime B 06paboTKy NepCcoHasbHble AaHHbIE PAOOTHMKA, 0653aH!



co6/M104aTh KOHMUAEHUMANBHOCTL H(opMaLmn. aHHOe NpaBuIo He pacnpoCTPaHAEeTCcsa Ha 0OMEH MepCcoHasIbHbIMM
JaHHbIMU PabOTHWUKOB B NMOPALKE, YCTAHOBNEHHOM (hefepalbHbIMM 3aKOHaMMU.

28. 3alumTa  MepcoHalbHbIX AaHHbIX pPaboTHMKA OT  HernpaBOMEPHOrO WX  WCMO/b30BaHUA WM yTpartl
obecrieunBaeTcs pabotofjaTenieM 3a CYET ero CpefCcTB B MOPsAKe, YCTaHOB/IEHHOM TpyAoBbIM KoLeKCOM P®,
WHbIMW (hefepaibHbIMK 3aKOHAMMU.

3. XPAHEHWE MEPCOHAJIbHbIX OAHHbBIX PABOTHUKA

3.1 MNepcoHanbHble AaHHble PabOTHWKOB YUPEeXAEHUA XpaHATca Ha OyMaXKHbIX HOCUTENAX B KabuHeTe
Jenonpou3sofctea. [ns 3TOr0  MCMONb3YHTCA  CheunanbHO 060pyfOBaHHble  LWKadbl W Celdbl, KOTOpble
3aKpbIBAIOTCA HAa K4, MPU Heob6XOAMMOCTM — oneyatbiBaloTca. Ky OT WwkKaoB ¥ celdoB, B KOTOPbIX
XPaHATCH NepcoHabHble AaHHble PA60THUKOB YUpeXAeHUsA, HaXoaUTCs Y YNOIHOMOYEHHbIX JINL,

32. KoHKpeTHble 0643aHHOCTV M0 06paboTKe, XpaHEHWIO U Bblgaye MepCOHaNIbHbIX AaHHbIX PabOTHWKOB: IMYHbLIX
[en. TPYAOBbIX KHWKeK (4y6NnMKaToB TPYAOBbIX KHUXEK), MHbIX LOKYMEHTOB, OTPaXKalOLMX MEPCOHa/IbHbIE [JaHHbIE
pabOTHMKOB, BO3/1arakoTcA Mo NprKasy Ha KOHKPETHbLIX NpeAcTaBuTenell paboToAaTeNs 1 3aKpenisatoTcs B TPYLOBbIX
[0roBopax, 3aK/lto4aembIX C HAMU, U JO/DKHOCTHBIX MHCTPYKLUAX.

33. B OTHOLIEHMN HEKOTOPbIX AOKYMEHTOB AEMCTBYHOLMM 3aKOHO4ATENbCTBOM P® MOryT 6bITb YCTaHOB/EHbI UHbIE
TpeboBaHMA XpaHeHWs, YeM MpPefyCMOTPEeHO HacToAwmmM [lonoxeHneMm. B Takmx cnydasx pabotofaTtens W ero
NpesCcTaBUTENIN PYKOBOLCTBYHOTCA MpasuiaMu, YCTaHOB/IEHHbIMU COOTBETCTBYHOLWUM HOPMATUBHLIM aKTOM.

34. CBeaeHns 0 pabOTHUKAX YUpeKAeHUs MOryT TakKXKe XPaHUTbCS Ha 3MEKTPOHHbIX HOCUTENsX, AOCTyn K
KOTOPbIM OrpaHuyeH naposiem.

35. Pabotogatenib M ero npeactaBuTeNin 06eCrneynmBaroT OrpaHuWyeHue [oCTyna K MNepCOHa/IbHbIM - [aHHbIM
PabOTHUKOB MLLAM, He YNO/THOMOYEHHbIM 3aKOHOM.

3.6. [joctyn K NepcoHa/IbHbIM [aHHbIM PaboTHWMKOB 6e3 CcrnewLuanbHOro paspelleHus paboTtopaTtens WMerT
PabOTHMKK, 3aHMMAIOLLME B YUPEXAEHUN CNefyoLLe JOMKHOCTU:

—CTapLUWin BOCNUTATESb;

— [1e10Mpon3BOANTENb;

3.7. Mpw nonyYyeHUN CBeLEeHWIA, COCTaBNAOLWMX MEPCOHa/IbHbIE [aHHble PabOTHMKA, BbILLIENepeYnCcieHHbIe nnLa
VMEIOT MNpas0 MOMy4YaTb TONbKO Te MEepPCOHasIbHble AaHHble PabOoTHMKA, KOTOpble HeobXOAWMbl A/ BbIMOSHEHUA
KOHKPETHbIX (PYHKLUWIA, 3aaHNi1 Npy NONHOM COBMIOAEHNN KOH(PUAEHLNIBHOCTH. )

4. MEPEOAYA NMEPCOHANBbHbLIX JAHHbBIX PABOTHUKA

4.1. Mpw nepegaye nNepcoHasbHbIX AaHHbIX PaboTHMKa paboTofaTesnb 06s3aH Co6MAaTL Cneaytolie Tpe6oBaHWS
(ct. 88 Tpyzosoro Kogekca P®):

4.1.1. He coobuiaTb nepcoHasibHble AaHHble PaboTHMKA TPETbEV CTOPOHE 6e3 NMMCbMEHHOro cornacus paboTHUKa, 3a
UCK/IIOYEHMEM C/y4aeB, KOrja 3TO0 Heo6XOAMMO B Liensx NpedynpexxaeHus yrposbl XWU3HW U 300pOBbI0 paboTHMKA, a
TaKke B CNyyasix, yCTaHOBMEHHbIX (PefepasibHbIM 3aKOHOM. YunTbiBast, YTo TpyLoBoi Kogekc PP He onpepenset
KpUTEpUU CUTyaumid, MpPeACTaBNAOLWMX Yrpo3y >XWM3HU WM 300POBbI0  PaboTHUKA, paboTojareNb B KaXXAOM
KOHKPETHOM C/y4ae [ieflaeT CaMOCTOATE/IbHYIO OLEHKY Cepbe3HOCTU, HEMUHYEMOCTH, CTEMEHW Takom yrposbl. Ecnu xe
N, 06paTVBLLIEECA C 3arpOCOM, HE YMOSHOMOYEHO (PefiepasibHbIM 3aKOHOM Ha MOJlyYeHue NMepcoHasibHbIX AaHHbIX
paboTHMKa, MO0 OTCYTCTBYET MUCbMEHHOE COorfiacue paboTHMKA Ha NpefoCTaBNeHMe ero nepcoHabHbIX CBEAEHWN,
6o, MO MHeHWO paboTofaTens, OTCYTCTBYET Yrpo3a >KU3HW WM 340POBbl0 paboTHUKA, paboTogaTesb 06s3aH
OTKasaTb B MpPefOCTaB/eHUN MePCOHa/IbHBIX [aHHbIX ALy, 06paTuBLUEMYCS C 3anpocoM, W BbligaTb MUCbMEHHOE
yBefoM/eHne 06 0TKase B NPeAoCTaB/eHUN NePCOHaNbHBIX AaHHbIX.

4.1.2. He coobLLaTb NepcoHasibHble faHHble paboTHMKA B KOMMEPYECKUX LieNisgx 6e3 ero nucbMeHHOro cornacus.

4.1.3. TMpefynpefutb YNONHOMOYEHHbIX MWL, MOMYYalOWMX MepCoHasIbHbIe [JaHHble paboTHWMKa, O TOM, 4YTO 3TU
[aHHble MOryT 6bITb WCMO/b30BaHbl NWWb B LENAX, 418 KOTOPbIX OHW COO06LLeHbl, W Tpe6oBaTb OT 3TWUX /WL
MOATBEPXIEHUSA TOro, YTO 3TO NPaBUIO COBMHOLEHO.

4.1.4. OcywecTBnSTb nepeaady NepcoHanbHbIX AaHHbIX PabOTHMKA B npeaenax OHOro paboTogatens B COOTBETCTBUM C
HacToAwM [MonoXKeHVeM.

4.15. PaspelaTb JOCTYn K MepCOHa/IbHbIM [aHHbIM PabOTHUKOB TOMIbKO CMELManbHO YNOMHOMOYEHHBIM NinLaM, npu
3TOM YyKasaHHble Mua [O/MKHbl MMETb MpaBo MOAyyaTb TOMBKO Te MePCOHaIbHble AaHHble PabOTHMKA, KOTOpble
HEobX04VMbI NS BbINOMHEHUS KOHKPETHbLIX (DYHKLWINA.

4.16. He 3anpawmBaTb WH(OPMALMIO O COCTOSHWM 300pOBbS PabOTHUKA, 3a WCK/IHOYEHWEM TeX CBefeHWi,
KOTOpbIe OTHOCATCS K BOMPOCY O BO3MOXHOCTY BbINO/IHEHWS PaGOTHUKOM TPYZLOBOW (DYHKLMN.

4.1.7. MepepaBaTb NepcoHasbHbIE AaHHbIE PAGOTHMKA ero NpeacTaBuMTeNnsam B NOpsake, YyCTaHOBNEHHOM TpyLoBbIM
KOZIEKCOM 1 HacToALWMM [0N0XKeHVEM, Y OFpaHNYMBaTL 3TY UH(OPMAaLMIO TONILKO TEMU
MeacoHaNbHbIMW [aHHbIMWU PaboTHMKA, KOTOPble HEO6XOAWMbI ANS BbIMONHEHUS YKa3aHHbIMU MPescTaBUTeNsaMuy
NX (DYHKUMIA.

5. OBA3AHHOCTW N OTBETCTBEHHOCTb PABOTHUVKA 1 PABOTOOATENA
51 B uensax obecneyeHns AOCTOBEPHOCTM NEePCOHa/IbHbIX JaHHbIX Pab0THMK 0653aH:
— npn npvemMe Ha paboTy MpPefoCTaBUTb PYKOBOAWUTE/NKO WM €ro  YMO/IHOMOYEHHbIM NMLaM MOJHble U
JIOCTOBEPHbIE AaHHbIE O cebe;
— B C/ly4ae W3MEHeHUs CBefEeHWi, COCTaB/AIOWMX MepCoHasIbHble [AaHHble pPaboTHWKA, He3ameL/INTe/bHO
NpesoCcTaBUTbL JaHHYH UHHOPMAaLMIO PYKOBOAUTENO UM Ero YMOSHOMOYEHHbIM Niuuam.»
52. PaboTogarenb 1 ero yrnosiHOMOYeHHbIe NpeAcTaBUTeNM 06513aHbI:



K5-L  OcyLuecTB/ATb 3aWnTy NepPCOHaIbHbIX AaHHbIX PaboTHUKA.

2 O6ecrneuntb XpaHeHWe MepBUYHON YUYETHOM [OKYMEHTaUMU No y4yeTy Tpyzha W ero onnatbl, K KOTOPOi, B
ATCA LOKYMEHTbI N0 YYeTy KajpoB, AOKYMEHTbl M0 Y4YeTy WMCNO/b30BaHUs paboyvero BpemMeHu U
KOM M0 onnare Tpyza v ap.

3 3anonHeHMe [OOKYMeHTauuuW, COAepXKallel nepcoHabHble [aHHble paboTHUKA, OCYLLEeCTBAATbL B
e'CTBUMN C YHUPULMPOBAHHBLIMK (hOpMammn NePBUYHONM YHETHOM JOKYMEHTaLMM M0 YYeTy Tpyja
onnartbl, yTBEPXAEHHbIMM MOCTaHOBMeHMeM ["ockomcTaTa Poccum ot 05.01.2004.
4. B nopsgke, npefycMOTpeHHOM CT. 14 defepanbHOro 3akoHa «O MNepCcoHasbHbIX AaHHbLIX», COO0OLMTbL
30aTeflto WK ero 3aKOHHOMY MPeACTaBUTEN0 MH(OPMALMIO O HAIMUYUK NEPCOHANTbHBIX AaHHbIX, OTHOCALLMXCA K
-LLKY, & TaKXKe NpesoCcTaBuTb BO3MOXKHOCTb 03HAKOM/IEHWS C HUMU Npy 0bpaLleHn paboTHUKA UK ero 3aKOHHO
LLCTaBUTENS, MO0 B TEUEHUEe LecATU pabounx AHel ¢ AaTbl MOMyyYeHWs 3anpoca paboTHUKA WK ero 3aKOHHOro
raBuTens.
5. B cnyyae oTKasa B NpefocTaBfeHU paboTHUKY WK ero 3aKOHHOMY MpeCcTaBUTENO Npy obpalleHny nnbo
3NyyeHnn 3anpoca paboTHUKA WK ero 3aKOHHOIO MPeAcTaBuTens MHGopMaLmmn o
N H/IMYMM NEPCOHA/IbHBIX AaHHbIX O PaboTHMKE, a TaKXe TaKMX MePCOHa/IbHbIX AaHHbIX AaTb B MUCbMEHHON hopme
| MOTMBMPOBAHHbIA OTBET, COAEPXKALLUNIA CCbINKY Ha MONOXeHMe 4. 5 cT. 14 degepanbHOro 3akoHa «O MepcoHanbHbIX
[ maHHbIX» 1AM MHOTo (heaepasbHOro 3aKOHA, AB/AIOLLLErocs OCHOBAHUEM A/1 TAKOro 0TKa3a, B CPOK, HE MPeBbILLAOLLINIA
cemu paboumx AHei co AHA obpalleHWs paboTHUKA WM ero 3aKOHHOro MpeacTaBuTeNs, MG0 € Aatbl NOMYYEHWUs
3anpoca paboTHMKa WX ero 3aKOHHOI0 MpeacTaBUTeNs.

5.2.6. be3Bo3me3HO MpefoCcTaBUTb PabOTHUKY WK €ro 3aKOHHOMY MpeLCcTaBUTEN0 BO3MOXHOCTb O3HAKOM/EHUS C
NepcoHa/lbHbIMU - AaHHbIMW  PaboTHMKA, a TakKXKe BHECTM B HUX HEOO6XOAMMbIE W3MEHEHMS, YHUUYTOXWUTL WIN
6710KMpOBaTb COOTBETCTBYHOLLME MEPCOHAIbHbIE [aHHble MO MNPefoCTaBNeHMn PabOTHUKOM WM ero 3aKOHHbIM
npeacTaBUTeNeM CBELEHWI, MNOATBEPXKAAKOLWMX, YTO MEePCOHa/IbHbIE [aHHble PaboTHMKA ABMASKOTCS HEMOAHLIMMU,
yCTapeBWNMW, HeLOCTOBEPHbLIMU, HE3aKOHHO MOMyYeHHbIMU. O BHECEHHbIX W3MEHEHMAX W MPefnpUHATBIX Mepax
paboTogartesib UK ero YrnosIHOMOYeHHbIe nLa 0653aHbl YBeAOMUTb PabOTHMKA MM ero 3aKOHHOTO NpeacTaBuTens
N TPETBUX UL, KOTOPbLIM MEPCOHaNIbHble faHHble paboTHMKA OblN NepesaHbl.

527. Mo NUCbMEHHOMY 3asBIEHNIO PAOOTHMKA He MO3AHEE TPEX AHEW CO AHS Mojavnm 3TOro 3asBfeHWsl BblAaBaTb
nocnefHeMy KOMUW [LOKYMEHTOB, CBf3aHHbIX C paboToil (Konuu npukasa O npueme Ha paboTy, MpUKasoB O
nepeBojax Ha Apyryto paboTy, npukasa 06 YBONMbHEHUWM C PabOTbl; BLIMUCKU W3 TPYAOBOM KHWXKM, CMpaBKM O
3apaboTHOI nnate, nepvoge paboTbl B AaHHOM YupexaeHun u ap.). Konum [OKYMEHTOB, CBSi3aHHbIX C paboToi,
3aBepAlTCA paboTofatesieM Hag/iexxawM 06pa3om 1 NpeaocTaBnatoTcs paboTHUKY 6e3B03ME3LHO.

528. B uensx obecrneyeHns COXpaHHOCTU AOKYMEHTOB MO SIMYHOMY COCTaBY YBOJIbHSIEMbIX PabOTHMKOB B Cry4ae
peopraHu3auMn 1 NMKBUAaUMA YupexzeHus, a Takke COUMaIbHOM 3alLMLLEHHOCTU PabOTHWUKOB, BbIMNOHAOLLMX
paboTy no TPyZOBOMY [JOroBOPY, BK/HOYATb B CBOM YuypefuTe/ibHble [AOKYMEHTbI Mpasuia y4yeTa U COXPaHHOCTU
[JOKYMEHTOB MO JIMYHOMY COCTaBy, a TakkKe CBOEBPEMEHHOV nMepefaynm MX Ha rocyfapCTBEHHOe XpaHeHue npu
peopraHmsaumm nav NMKsnaaLumn opuauyeckoro nuua (pacrnopskeHvie MNpasutenscrea PO o1 21.03.1994 Ne 358-p
R@AG obecreveHnn COXPaHHOCTU JOKYMEHTOB MO SIMYHOMY COCTaBy»),

529  Bpunyeamesistanmn3annneMan MKeOeDMAHMUDEIEHAT bBREM b XCOXPRRABRMLHELKY MEHHOEK NPADOTHEMY
COFnTRyIaTRIis A0IRTOcNPAAATABINEAA MOOKIHHICHYEIBOACKPABRTHIS HOHGEUTY N B RooTBAOBR KOAGKSWIARM,
rfpeasRMBHEMHBAKO YO e Ve MeptaHanopieHIambx» 0T 01.01.2011 Ne 152-d3 u uHbIMK  (hedepanbHbIMU
NK&EMB. Lenax obecneyeHns npas U cBo6oL paboTHWKa paboTofdaTtens W ero npeacraBuTeny npu 06paboTke
nepa8Ra/BasIXEREAbRNPHBET HiakiHBEA TR0 T0GMRONADE TORANALL Me ETIEGTBRRIEABMTENM 0073aHbI MO/YYaTb TONBKC
NMYK9 1y PAOOBHAGTIRE HERRROHA L bIea AAEIbBaBBPATHY KB SREMEPKHA TR T HAPERL MoTRE THRHAKT Attt e T6HuS
BOBATGHE AR Ik RRTEVY BRAGN BRI THRAM, SRR BT akiP6R, AOANEIR18YI> (FIMDMANE MUCHMSHINR.1SRIABRHE
06y AIRTENP hBHBIIRBATIABHICE K COROUHT1 PRARGHBNRE 3 SHRAEfo CHIE AMRERTAR MR X BT BAHAKER0 AR5 802
Bauec B ABRERIAAMIIERAC AL HAO 6eXARAIGERS CORMARHRIIY TRIYEBHID pdtRPRONRTEMR X palitihbita UraFRiER
MO r4/eHMe 3anpoca Ha NpexHee MecTo paboTbl PabOTHUKA B LIEMAX BbIACHEHWSA €r0 NPOMEeCCUOHaNbHbIX KaYecTE
W | X Ca BYy4yebHOe 3aBefieHne 0 NOANMHHOCTI AOKYMeHTa 06 06pa3oBaHuy M T.M.) U NOCNeACTBUAX OTKa3a PaboTHUK

HCbMEHHOE COornacue Ha 1x nosyyeHve.
53 4 PaboTogatenb ¥ €ro npefcTaBUTeNy He MMEKT Mnpasa nosnyyatb M 06pabaTbiBaTb MEPCOHasbHbIE AaHHbI
*<a 0 ero NOIMTUYECKMX, PEIUTMNO3HBLIX U MHBIX YOXKAEHNSX N YaCTHOM XM3HW. B cnyyasx, HenocpeacTBeHH
:X C BONpOCamu TPYA0BbIX OTHOLLIEHWUIA, B COOTBETCTBUM CO CT. 24 KOHCTUTYLMM PP pyKOBOAUTENb U €ro
3UTeNn BMpase MosyvaTb 1 06pabaTbiBaTh AaHHbIE O YACTHOW XXM3HU PabOTHMKA TOIbKO C €r0 MUCbMEHHLL

cna.
5 Pabotogartenb ¥ ero NpeacTaBuATENIN HE VIMEKOT Mpasa Mnosyyatb M 06pabaTbiBaTb MEPCOHAIbHbIE [aHHb



ab0THMKa O ero 4/seHCTBe B OOLLECTBEHHbIX OObEAUHEHMAX WM ero NPOQCOK3HOW AeATeNbHOCTH, 3
FOK/TFOUEHMEM CyYaeB, NPeayCMOTPeHHbIX (pefepasibHbIM 3aKOHOM.

5.4. Inua, BUHOBHbIE B HapYLLEHUM HOPM, Perynmpyrowmx noayyeHne, 06paboTKy 1 3alimTy NepcoHa/IbHbIX JaHHbI:
pabOTHMKA, MNPUBNEKAIOTCA K AWCUMMNIMHAPHOM W MaTepuasibHOW OTBETCTBEHHOCTU B MOPSAAKE, YCTaHOB/IEHHOMO
TpynoBbIM KOLEKCOM P® 1 MHbIMK (hefepanibHbIMU 3aKOHaMK, a TaKKe MPUB/IEKAIOTCA K rPaXaHCKO-NpaBoBOM
afMVHWCTPATMBHOM 1 YroNOBHOM OTBETCTBEHHOCTM B MOPsiKe, YCTaHOBNEHHOM (hefiepasibHbIMU 3aKOHaMU.

55. HenpaBomepHbIli 0TKa3 PYKOBOAMTENS YUPEXAEHUS UCKIUUTL WUAN UCMPaBUTb MEPCOHa/IbHbIE [AaHHbK
paboTHUKa, a TaKxXe Nt060e MHOe HapyLleHMe NMpaB paboTHMKA Ha 3alimUTy NepcoHaIbHbIX
[aHHbIX B/IeYeT BO3HWKHOBEHME Y pabOTHMKA MpaBa TpeboBaTb YCTpaHEeHWS HapyLIeHUs ero fnpaB M KOMMeHcauLw
NPUYMHEHHOIO TaKUM HapyLUeHVeM MOPa/IbHOro Bpefa.

5.6. PabOTHMK HeceT OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb [AOKYMEHTOB, COCTaBASKOLIMX €ro nepcoHaslbHbIe
[laHHble, B NopsaKe, YCTAHOB/IEHHOM 3aKOHO4AaTe/IbcTBOM P®.

5.7. nua, BUHOBHble B HapyLleHWn TpeboBaHuii PefepasibHOr0 3akoHa «O MepCcoHaIbHbIX AaHHbIX», HeCyu
rPaXKAaHCKYH0, YronoBHYO, agMUHUCTPATUBHYHO, AUCLUNIMHAPHYIO U VHYIO NPefyCMOTPEHHYHO 3aKOHOAATebCTBO|N
P® 0TBETCTBEHHOCTL.

6. MPABA PABOTHUWKA 0O 3AWNTE NMEPCOHAJIbHbIX JAHHbIX

6.1. PabOTHMK MMeeT MNpaBO Ha MONyYEHWE CBEAEHW O CBOMX MEPCOHaNIbHbIX AaHHbIX, HaxXOAAWMXCA Ha
XpaHeHun y paboTtogarens v ero yrnosHOMOYEHHbIX WL, TPeboBaTb YTOUHEHWUSA CBOMX MEPCOHA/IbHbIX AaHHbIX, WX
6/10KNPOBAHNA WM YHUUTOXEHUSA B CNYyYae, eciu OHU ABNAKTCA HerosIHbIMW, YCTapeBLUMMU, HeLOCTOBEPHbIMMU,
HE3aKOHHO MOJIyYEHHbIMU WU He SBAAKOTCA HEOOXOAMMbIMU A/t BbINOIHEHWEM PabGOTHUKOM CBOMX TPYZAOBbLIX
(hyHKUMIA, a TaKkKe NPUHUMATb NPesyCMOTPEHHbIE 3aKOHOM Mepbl M0 3aLuTe CBOMX Mpas.

6.2. CBeAeHMs 0 HaMuMM NepPCOHaNbHbIX AaHHbIX AOMKHbI ObITb NpesocTaBfeHbl paboOTHUKY MO ero 3anpocy B
[OCTYMHORN hopMe, B HUX He A0/MKHbI COAEPXKaTbCA NepcoHasibHbIE JaHHble APYTrUX PaboTHUKOB.

6.3. JocTyn K CBOMM MePCOHa/bHbIM [aHHbIM MPeAOCTaBNAETC PabOTHWKY WM ero 3aKOHHOMY MPeLCTaBUTEeNHo
paboTogatesieM WM ero YNnoaHOMOYEHHbIMU NnLamMy npyu obpalleHun nnbo npu nosyyvyeHMn 3anpoca paboTHMKa
WY ero 3aKOHHOro npegcTasuTens. 3anpoc JO/MKEH COAepXKaTb HOMepP OCHOBHOIO JOKYMEHTa, YA0CTOBEPAIOLLEro /iny-
HOCTb pPaboTHMKA WM ero 3aKOHHOro MpeAcTaBuUTenNs, CBefeHWMA O JaTe Bblayuy YKa3aHHOro AOKYMeHTa U
BblaBLUEM €ro opraHe M COOCTBEHHOPYYHYIO MNOAMUCL PaboTHMKA WM ero 3aKOHHOro npefcTaBuTens. 3anpoc
MOXET ObITb HarpaBfeH B 3MeKTPOHHOW hopMme M MoAnmMcaH 3MEKTPOHHOW LM(POBOA MOAMUCLI0 B COOTBETCTBMM C
3aKOHO4aTeIbCTBOM PO,

6.4. B uensx ob6ecneyeHns 3aliMTbl MEPCOHaIbHBLIX AaHHbLIX, XPaHALMXCA B YUpexaeHuu, paboTHUK UMeeT
npaBo Ha:

6.4.1. TlonHyl0 WHGOPMaUMIO O COCTOSHUM CBOMX MEPCOHaNbHbIX [aHHbIX U 00paboTKe 3TUX AaHHbIX
paboToaaTesiemM v ero ynosiHOMOYeHHbIMY NLAMU.

6.4.2. CBO6OAHbIA GecnnaTHbIA AOCTYN K CBOMM MEPCOHa/IbHLIM [aHHbIM, BK/OYas MpaBO Ha MOMyvyeHue
KOMWiA NGO  3anmcy, CofepKalieil MnepcoHanbHble [aHHble pabOTHWKA, 3a WCKIOYEHUEM  CNy4vaes,
npesycMOTPeHHbIX (PefepasibHbIM 3aKOHOAATEe/IbCTBOM.

6.4.3. OnpepeneHvie NpeacTaBUTeNein ANa 3alUMTbl CBOUX NEPCOHaAIbHBLIX AaHHbIX.

6.4.4. TpeboBaTb WCK/OYEHME WKW UCMPAB/IEHWE HEBEPHbIX WM HENOJIHbIX MEPCOHaNbHbIX [AaHHbIX, a TakXe
[aHHbIX, 06paboTaHHbIX C HapyLLeHneM TpeboBaHWii (hefepasbHOrO 3aKoHoAaTeNbCTBa. pn 0TKase pyKoBOAUTENS
WK ero NpesacTaBuUTeNed CKAKUYNTD AN UCMIPaBUTL MEPCOHalbHbIE AaHHble Pab0THUK MMEET NpaBo 3asBUTb B
MUCbMEHHOW (POpMe PYKOBOAUTENIO O CBOEM HECOracum C COOTBETCTBYHOLLMM 0OOCHOBAHWEM TaKOro Hecorsiacus.
MepcoHaNbHble AaHHbIE OLLEHOYHOro XapakTepa paboTHMK MMeeT NpaBo AOMNOSHUTL 3asB/IEHNEM, BblpaXatoWUM ero
COOCTBEHHYIO TOUKY 3pEHMUS.

6.4.5. TpeboBaTb 00 M3BELLEHUM PYKOBOAWUTENEM WM €ro YNojHOMOYEHHbIMW NIMLAMW BCEX NINLL, KOTOPbIM paHee
OblN COOOLLEHbI HEBEPHbIE WN HEMO/HbIE MEePCOHa/IbHbIE AaHHble PaboTHMKA, 060 BCEX MPOMU3BELEHHLIX B HUX
NCKNHOYEHNAX, UCTIPaB/IEHNAX WU [OMONHEHUAX.

6.4.6. O6xanoBaTb B Cy4 /0Oble HenpaBOMepHble AeACTBUS WM 6e30eiCTBUA  PYKOBOAWUTENS WM €ero
YNOTHOMOYEHHBIX /UL, MPU XpaHeHUW, 06paboTKe U 3aLiuTe ero NepcoHabHbIX AaHHbIX.

nA



